ARCHIVING THE VK-2
Near the clock on the lower right corner of your desktop resides the “Roxio” EZ CD & DVD Creator program. 
This program will appear in one of the following two ways:
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In either form you will notice that there is a small picture / icon that looks like a page with lines. By clicking one time with your left mouse button you will open up a menu.
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Make sure you have a BLANK CD in the CD Writer and select FORMAT DISC from this menu.
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After the selecting Format Disc from the menu the following screens will appear:
Please select OK.
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After selecting OK the Roxio program will begin the process of formatting your blank CD.  PLEASE WAIT!
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After this a blank window will appear. Please close this window and open The VK-2 Image Capture Program.
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Please select Archive from the menu at the top of the screen.
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Then select Start Archive from the drop down menu.
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Once this process is complete you should leave this disc in the CD Writer, Selecting Archive from the menu at the top of the screen at the end of each business day you can continue to archive until the program prompts you that the disc is full.

When the disc is full eject the disc from the drive and label it “ARCHIVE DISC 1”. 

Place a new blank disc in the CD Writer and repeat these steps.[image: image10.png]



